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Abstract
© 2016  by  iSER,  International  Society  of  Educational  Research.The  article  contains  the
description of automation function technologies realized in the work of a dean's office. The main
functions realized by a dean's office in the course of its activity are shown in the article; the
main  functions  realization  in  the  system  of  electronic  document  flow  "1C  University"  is
presented. The application of electronic document flow systems promotes the improvement of
quality and efficiency of a dean's office work due to the decrease in time spent on the processes
of collecting, processing and obtaining required information; allows to carry out dean's office
functions at a more technological level, simplifying the procedure of processing the data used in
the course of  educational  process,  automating the formation and preparation of  necessary
documents (test and examination papers, certificates of training, orders, etc.) for printing.
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